
 

Little Stars Pre-school  

PRE-SCHOOL SAFETY POLICY 

The safety of young children is of paramount importance, in order to ensure the safety of both 

children and adults, the Pre-school will ensure that: -  

 All children are supervised by adults at all times, and will always be within sight of an adult.  

 An accident/incident form for reporting any accidents or incidents that may happen during a 

session is available to record such items and obtain a signature from the child’s parent/carer 

at the end of the session on that day.  

 Regular safety monitoring will include evaluating the accident and incident records on a 

regular basis by Health and Safety Officer (Julia Cairns) on a termly basis.  

 All adults are aware of the system in operations for children’s arrivals and departures and an 

adult will be at the door during these periods. A self-registering system on arrival is used 

every session for children and adults. The practitioner recording arrivals and departures will 

record who is dropping off and picking up as well as the time. Reasons for lateness are also 

recorded and monitored.  

 Children will leave the group only with authorised adults agreed by their parents/carers. 

 Safety checks on premises, both outdoors and indoors are made before and after every Pre-

school session using a daily risk assessment.  

 In the case of an emergency and to go outside, the children will be supervised at all times. 

The main door and the fire exit at the rear of the hall are to be kept clear of obstruction at 

all times.  

 Outdoor space is safe to play in; a risk assessment of the area is to be done before any 

children can go out into it.  

 The layout and space ratios allow children and adults to move safely and freely between 

activities.  

 Equipment is checked regularly and any dangerous items will be repaired or discarded. 

 Electric points, wires and leads are adequately guarded.  

 All dangerous materials, including medicines and cleaning materials are stored out of the 

reach of children.  

 Children do not have unsupervised access to kitchens, cookers or any cupboards storing 

hazardous materials.  

 Adults do not have any food or drink within the pre-school setting during sessions.  

 Fire drills are held at least twice a term and recorded in the fire drill book by of our Health 

and Safety Officer. Our Fire Evacuation Procedure is displayed on our notice board giving 

clear instruction as to responsibilities of staff members.  

 There is no smoking in front of children at any time including trips and walks by any adults. 

The building holds a no smoking policy at any time.  

 A correctly stocked first aid box is available at all times and checked weekly by a Health and 

Safety Officer.  

 All staff know where fire extinguishers are and some know how to use them.  

 Whenever children are on the premises, at least 2 adults are present.  

 Large equipment is erected with care and checked regularly.  

 Activities such as cooking and energetic play receive close and constant supervision.  



 On outings, the adult, child ratio will be 1-2 as long as we have enough parent volunteers (1 

adult to 2 children)  

 If a small group goes out, there must be sufficient adults to maintain correct ratios of staff to 

children left on the premises. (1-4 for 2-3year olds, 1-8 for 3-5 year olds)  

 Any children that may go to sleep will be supervised by a member of staff in our rest area. A 

sleep chart is completed to record how long a child is asleep.  

 

This policy was adopted by Little Stars Pre-school  

Signed on behalf of the pre-school: Jo Mengham  

Role of signatory: Owner  

This policy is a static policy for our website and will be reviewed and amended throughout the 

academic year. Copies of our up to date polices can be seen at our Pre-school. 


