
 

 

 

Little Stars Pre-school  

 

MISSING CHILDREN POLICY 

Even when all precautions are properly observed, emergencies can still arise. 

Therefore, members of staff will undertake periodic head counts. If for any reason 

a member of staff cannot account for a child’s whereabouts during a session or an 

outing, the following procedure will be activated: -  

 The member of staff in question will inform both the manager and the rest 

of the team that a child is missing. A thorough search of the entire premises 

will commence. The staff will be careful not to create an atmosphere of 

panic and ensure that the rest of the children remain safe and adequately 

supervised.  

 If after 5 minutes the child in question is still missing, the manager will 

inform the police and then the child’s parents/carers.  

 While waiting for the arrival of the police and the child’s parents/carers, 

staff will continue to search for the child and maintain as normal a routine as 

possible for the other children.  

 The manager will be responsible for meeting the police and the child’s 

parents/carers. The manager will co-ordinate any actions instructed by the 

police and do all they can to comfort the parents/carers.  

 Once the incident is resolved, the management will review relevant policies 

and procedures and implement any necessary changes.  

 Any incidents of children missing from pre-school will be recorded in the 

incident record book and in cases where either the police or Children’s 

Services have been informed, Ofsted will be informed as soon as possible.  

 

This policy was adopted by Little Stars Pre-school  

 

Signed on behalf of the pre-school: Jo Mengham  

Role of signatory: Owner  
This policy is a static policy for our website and will be reviewed and amended throughout the 

academic year. Copies of our up to date polices can be seen at our Pre-school. 

 


